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1: Click on "Beneficiaries"

2: Click "New"

3: Enter "Beneficiary code"
4: Enter "Amount" if requested. (can be used for payment with same amount)
5: Enter "Account number" of Beneficiary
6: Enter address (if known)
7: Enter "Message" if required
8: Choose "Payment object" if required
9: Select "Apply" for saving Beneficiary
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10: The new Beneficiary is added to the "Beneficiary list"

11: Tlick the "i" to see detailed information
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1: Select the Beneficiary to be modified and click on "Modify"

2: Make the necessary modifications
3: Click on "Apply" to save the modifications

4: The modification will be stored

5: By clicking on the "i" button the details can be viewed
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1: Select the Beneficiary to be duplicated and click on "Duplicate"

2: Enter the requested fields
3: Click on "Apply" to save the modifications

4: The duplicated Beneficiary will be added to the "Beneficiary list"

5: By clicking on the "i" button the details can be viewed
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1: Select the Beneficiary to be deleted and click on "Delete"

2: Press "Yes" for deleting or "No" to quit

3: Beneficiary has been removed
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